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ot 15.08.2025 r.
Hopsinok
padoThI co cay:xeOHOM HHGoOpPMaLel OrPAHNYEHHOI0 PACTIPOCTPAHEHUS
B MOY COII Ne 3

l. OO01me noJI0KEHUS

[Topsimok paboTel co ciykeOHOM nH(OpMAaIel OrpaHUuYeHHOTo pactpocTpaneHuss B MOY
COLI Ne 3 (manee - Ilopsimok; YupexIeHHe) yCTaHABIMBACT MOPSAAOK pabOTHI CO CIY>KEOHOI
uHpOpManKeil OrpaHMYEHHOTO PacIpOCTPAHEHHS, ONPEeNsieT 00s3aHHOCTH JINL], JOMYIIEHHBIX
K CIyXeOHOW WHGpOpPMAalUM OTpaHUYEHHOTO pacIpOCTPaHCHHS, B TOM YHCIE JIHII,
OTBETCTBEHHBIX 3a XpaHEHHE Macnopra Oe30MacHOCTH M MHBIX JIOKYMEHTOB OIPAaHMYCHHOTO
pacmpoCTpaHeHHs,  COAEP)KAIMX  CBEICHHS O  COCTOSHUM  aHTHTEPPOPUCTUYECKOU
3aIIMIIEHHOCTH MECT MacCOBOTO MPeObIBaHMUS JIIOACH U IPUHUMAEMBIX MEpax Mo €€ YCHICHHUIO.

Hannsriii [Topsnok paspadoran B coorBercTBHM ¢ [locTtanoBnenunem IlpaBurensctBa PO ot
2 asrycta 2019 r. N 1006 "OO6 yrBepxkneHuH TpeOOBaHUN K AaHTUTEPPOPUCTUUYECKOM
3alIUIEHHOCTH 00BEKTOB (TeppuTopuil) MunucrepcTBa npocseuienus Poccuiickoit @enepanuu
1 00BEKTOB (TEPPUTOPHUI), OTHOCIIIUXCS K cepe NesTeIbHOCTH MUHUCTEPCTBA IPOCBEIICHHS
Poccuiickoit @enepanmu, U ¢Gopmbl macmopra 0E30HAaCHOCTH ITHX OOBEKTOB (TEPPUTOPHIA),
@enepanbHbiM - 3akoHOM  oT 27 wions 2006 roma Ne 149-03 «OO6 wHopmanuwy,
MH(POPMAIMOHHBIX TEXHOJOTHAX M O 3amuTe nHpopmanun», IloctanoBnennem IIpaBurenscra
P® or 25.03.2015 N 272 (pem. or 19.01.2018) "OO6 yrBepkaeHHH TpeOOBaHUN K
AHTUTEPPOPUCTUYECKOMN 3aIMIIEHHOCTH MECT MacCcOBOro MpeObIBaHUS JOJIel M OOBEKTOB
(TeppuTopHii), MOUIEKAMMX 00sA3aTENbHOM OXpaHe BOWCKaMU HAIlMOHAJIBHOW TBapIuu
Poccuiickoit ®enepaunu, ¥ (GOpM MacHOPTOB OE30MACHOCTH TaKUX MECT U OOBEKTOB
(repputopuii)", IlomoxeHueM o0 TOpsAKEe OOpalleHduss CO CIy)KeOHOH uHpopMaIuei
OTPaHUYEHHOTO PACIpPOCTPAaHEHUs, YTBEPKACHHOTO MocraHoBieHueM llpaBurtenscrBa PO ot 3
HOsIOpst 1994 Toma Ne 1233.

K cnyxeOHOi MHPOpPMALMU OrPaHUYEHHOTO PACHPOCTPAHEHUS OTHOCHUTCS HECEKpETHas
uHpoOpMalKs, Kacalolascs NeSITeIbHOCTH YUpexXJeHUs, OrpaHMYEHHEe Ha paclpoCTpaHEHHe
KOTOpOil 00ycOBIIEHO TPeOOBaHMUSIMH OOECIEUEHUs AaHTUTEPPOPUCTHUECKON 3alUIIEHHOCTH
VYupexeHus.

Ha  mokymenTtax,  comepxammx  CIOykeOHyl0  WHPOpPMAIMIO  OTPaHUYEHHOTO
pacmnpoctpaneHus, mpoctapisiercs momeTka «JCII» («lis ciy)keOHOTO MOIb30BaHUS»)

Il. Karer OpHUHU JOJUKHOCTHBIX JIMI, YIOJHOMOYCHHBIX XpaHUTb, MCPCAaBaATb CJ'Iy)KCGHyIO
I/IH(I)OpMaI_II/IIO OIrpaHUYCHHOTO paCIIPpOCTPAHCHUA.

2.1 Tupexrop MOY COII Ne 3 ompenenser: KaTeropuu JOJDKHOCTHBIX JIUI], UMEIOIUX IPaBO
O3HAKOMJICHUSI M TIOJIb30BAHUS CIIY)KEOHOUW HH(POpPMAIMEH OTPaHWYECHHOTO PacIpOCTpaHEHUS,
MOPSIIOK Tepefavn CayKeOHOH MH(POPMAIIMKA OTPAHUYEHHOTO PACIIPOCTPAHECHHS IPYTUM JIUIIAM
M opraHaM, OpraHW3alusIM (3a HMCKIOYEHHEM HWMEIOIHUX Ha 3TO TPABO); TMOPSIAOK CHSITHS
nomeTku "It ciry>keOHOTO MOaB30BaHus" ¢ HOCUTENEeH MHGOPMAIIMK OTPAaHUYCHHOTO



pacnpoCcTpaHEHHs; OpraHM3alMI0  3al[UThl  CIy)KeOHOW HWHGOpPMalUKUKW  OTrPaHHUYEHHOTO
pacrnpocTpaHeHHUS.

2.2. JI0JKHOCTHOE JIMIIO, IPUHSBIIEE K O3HAKOMJICHHIO, JIOKYMEHTBI K padoTe co ciyxeOHOU
nHpoOpMalKell OTPaHMYCHHOTO PACIpPOCTPAHEHHS, HECET NEPCOHAIBbHYIO OTBETCTBEHHOCTH 3a
COOJIIO/ICHUE OTPAaHUYEHUH, TPETYCMOTPEHHBIX ITyHKTOM 2. 1.

2.3.CnyxxeOHass ~ uHOpManus  OTPaHUYEHHOTO  pPacCIpOCTpaHeHHWsT  0e3  CaHKIUHU
COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIIA HE MOJUICKHUT PA3TIIAMICHHUIO (PACIIPOCTPAHEHUIO).

2.4. 3a pasriamieHue ciyxeOHON MH(pOpMAIMM OrPaHUYEHHOI'O PACIpPOCTPAHEHHS, a TaKke
HapylIeHHe TOpsaKa oOpalieHus ¢ JOKYMEHTaMH, COJCpXKallUMH TaKyl HH(OpMaIuio,
paOOTHUK OpraHu3ald MOXET OBbIThb MNPUBJICYCH K JUCHHUILUIMHAPHOM WM  WHOH
MIPEeyCMOTPEHHON 3aKOHO/1aTEIbCTBOM OTBETCTBEHHOCTH.

2.5. B cnyyae nukBuIanuy YupexaeHus, peuieHrue O JalbHEHIeM HCIOIb30BaHUU CITYy:KeOHOU
nH(pOpPMAIUY OTPAaHUYEHHOTO PAaCIPOCTPaHEHUs MPHHUMAET qupektop OY.

2.6.YcTaHOBJIEHBI CJICAYIOUC KaTCropuu NOJZKHOCTHBIX JIWIL, YIIOJIHOMOYCHHBIX IEpPCAaBaTh
CJ'Iy>K€6Hy1-O I/IH(1)OpMaI_II/IIO OT'PAaHUYCHHOI'0 pPacCIIpOCTpaHCHHA: - JUPCKTOP, - 3aMCCTUTCIIU
AUPCKTOpA; - ACJIOIIPOU3BOAUTECIIb

I11. TIpuem, yueT (perucrparusi) JOKyMEHTOB, COACpKAIINUX HHPOPMAIUIO OTPAHUUYEHHOTO
pacmpocTpaHeHHs..

3.1. HeoOxoauMocTh mpocTaBieHus: MoMeTku "Jliis ciry>keOHOro mojib30BaHus" Ha JOKYMEHTax
U W3aHUSX, COJEpKalluX CIYyKeOHYyI0 HH(OpPMAIMI0O OrPaHUYEHHOTO pPACHpPOCTPaHEHUs,
OIIPEAEIIAETCS UCTIONHUTEIEM U JIOJDKHOCTHBIM JIMIIOM, TIOJMMCHIBAOIINAM WIH YTBEPKAAIOIUM
NoKyMeHT. 3.1.1.Yka3zaHHas IOMETKAa U HOMEp SK3EMILISpa MPOCTABISAIOTCS B IPaBOM BEPXHEM
YTy TEepBOM CTPAaHUIBI JOKYMEHTa, Ha OOJOXKE M TUTYJIBHOM JIHCTE HM3JaHMs, a TaKXKe Ha
MEepBON CTPAHULIE COTPOBOJUTENLHOTO MHUCbMA K TAKUM JJOKYMEHTaM.

3.2. Ilpuem, yyer (perucrpanus) JOKYMEHTOB, COJAEpXalMX HH(POPMAIMIO OTPaHUYEHHOTO
pacmpocTpaHeHHUs], OCYIECTBISIET CEKPETaPh IIKOJIBL.

3.3. JIokyMeHTHI ¢ moMeTKo# "J{71st cirykeGHOoro noiabp3oBaHus":

3.3.1. Co3naroTcs Ha aBTOMaTU3MPOBAHHOM pabodyeM MeCTe C 3aKPBITHIM JOCTYIIOM B OOIIYIO
MH()OPMALIMOHHYIO CHCTeMY IIKONbl. Ha o0opoTe mocienHero IucTa KaKIOro JK3eMILIspa
JOKYMEHTa WCIIOJTHUTEh JIOJDKEH YKa3aTh KOJUYECTBO OTIEYATAHHBIX 3K3EMILISPOB, CBOIO
(haMUIHIO U ATy MeYaTaHus JJOKYMEHTA.

3.3.2. OrnevaTaHHble W TOANMCAHHBIE JOKYMEHTHI BMECT€ C UYEPHOBHKAMH M BapHaHTaMHU
NEepEeAaroTCs Ul PErUCTpalMy CEKPeTapro IIKOJbl. YEpHOBUKHM W BapUaHTBl YHUYTOXKAIOTCS
CeKpeTapeM IIKOJIbI C OTpaXKeHUEM (aKTa YHUUTOKEHUS B yUETHBIX (opMax;

3.3.3. YunTeIBatoTCS OTAETHHO OT HEeceKpeTHOW MH(popmanuu. [Ipu He3HAUNTETFHOM OO0BEMe
TaKUX JOKYMEHTOB pa3peliaercs BECTH WX YYEeT COBMECTHO C JPYIMMU HECEKPETHBIMH
noKyMeHTamMH. [Ipu perucrpauuu yka3aHHBIX JOKYMEHTOB K PErHCTPAllMOHHOMY HHJIEKCY
nokymMmeHTa nobasisercs nmomerka "JICIT";



3.3.4. Tlepenarorcsi pabOTHHUKAM CTPYKTYPHBIX TMOJpa3JeieHUi MOl PACIHCKY; MEePEeChUIAIOTCS
CTOPOHHHUM OpraHu3aluiam Q)enbm:er epCKOfI CBA3bI0, 3aKa3HbIMU HJIM ICHHBIMU ITIOYTOBBIMH
OTIIPaBJICHUSIMU, A TAKXKE MOTYT OBbITh II€PEAAHbl HAPOUHBIM;

3.3.5. PasmHOXaroTCs (THPAXKHPYIOTCS) TOJBKO C MHCHBMEHHOTO pa3peiieHus TUPEeKTopa
IIKOJIbI, YIOJHOMOYEHHOIO OTHOCUTH CIIY:K€OHYI0O HH(POpMAIUIO0 K paspsay OrpaHHYE€HHOTO
pacrnpocTpaHeHus

e Vyer Pa3MHOKCHHBIX JOKYMEHTOB OCYHICCTBIIACTCA IMMO3K3EMITIISAPHO.

e [lepen pa3sMHOKEHHEM Ha THTYJIBHOM JIMCTE OPUTHHAJIA JOKYMEHTA MPOCTABIISETCS OTMETKA O
Pa3sMHOXKEHHU C yKa3aHHEM PErHCTPAllMOHHOTO HOMEpa MO JKypHAlIy YydeTa pa3MHOKCHHS
CIIy>K€OHBIX JOKYMEHTOB.

e Ha 06op0Te MNOCJICOHCIO JIMCTa OpHUIMHAJIA Pa3MHOKACMOI'0 JSK3CMIUIIpa HOOKYMCHTA
HUCIIOJIHUTCIIb JOJDKCH YKa3aTb pel"I/ICTpaI_[I/IOHHHﬁ HOMCp II0 XYpHaly Yy4€Ta PAa3MHOXCHUA
C.]Iy}K€6HI)IX JOKYMCHTOB, KOJIMYCCTBO PA3MHOXCHHBLIX 3K3CMILIAPOB, CBOIO q)aMI/IJII/IIO U aary
PA3MHOXKCHHA JOKYMCHTA.

L4 HYMepaI_II/ISI JOIOJHHUTCIIbBHO PA3MHOXCHHBIX JSK3CMILUIAPOB IMPOU3BOJUTCA OT ITOCICOAHCIO
HOMCEpa paHCC YYTCHHOI'O 3K3CMILJIApa 9TOro J0KyMCEHTA,

3.3.6. XpaHATCS B HAJAECKHO 3aKPHIBAEMBIX U OIIEYaThIBAEMBIX IIKa(dax (SMUKaX, XPAaHUIHILIAX ).

3.4. 3ampemiaercss CKaHMPOBAaHHE - BBEACHHWE B CHUCTEMY D3JIEKTPOHHOTO JOKyMEHTOO0OOpOTa
ANEKTPOHHON BEPCHH JOKYMEHTOB C MOMeTKOU " {7151 ciy>keOHOTro moib30BaHus".

3.5. Ilpu HeoOXOIMMOCTH HampaBlIeHHUS JOKYMEHTOB ¢ moMeTkol "J{ns ciyxeGHOro
II0JI30BAHUA" B HECKOJIBKO a/IpECOB COCTABIISAETCS YKa3aTelb PacChUIKU, B KOTOPOM IOAIPECHO
MIPOCTABJISIIOTCS HOMEpa 3K3EMIUISIPOB OTIIPABIISIEMBIX TOKYMEHTOB.

e VYKkazareib PaCCbUIKH TMOAMNMUCHIBACTCA HCIIOJIHUTCIIEM JOKYMCHTA W PYKOBOAHUTCICM
CTPYKTYPHOT'O TOAPA3ACICHUA, ITIOATOTOBUBIICTO JOKYMCHT.

3.6. McnonHeHHbIE JOKYMEHTHI ¢ ToMeTKol "JIiist cirykeGHOro Mosib30BaHus" TPpyNIUPYIOTCS B
7iefla B COOTBETCTBUM C HOMEHKJIATYPOH /1e1 HECEeKpPEeTHOro Jenomnpous3BojcTBa. Ha oGnoxxke
Jiena, B KOTOpPOE TIOMEIIEHBl TakKWe JOKYMEHTBI, TaKXe MpocTaBiserca mnoMerka Jns
CITy»)€OHOTO TI0JIb30BaHUs".

3.7. VHHUUYTOXKEHHE Jiel, JOKYMEHTOB ¢ moMmeTkod "Ilnsg ciy>keOHOro TMoJib30BaHus",
YTPAaTUBIIMX CBOE IPAKTHUYECKOE 3HAYEHHE M HE MMEIOIUX MCTOPUYECKOM LEHHOCTH,
MPOU3BOAUTCS MO akTy. B ydeTHbIX (opmax o0 3TOM JenaeTcs OTMETKa CO CCHUIKOM Ha
COOTBETCTBYIOIIHM AKT.

3.8. Ilepenaua MOKyMEHTOB M Jien ¢ moMeTKoi "J{ist ciyxeOHOro mosib30BaHMs" OT OJIHOTO
paboTHUKA APYTrOMY OCYIIECTBIISETCS C pa3pelieHusl COOTBETCTBYIOLIET0 PYKOBOAUTEIIS.

3.9. Ilpu cmeHe paOOTHHKA, OTBETCTBEHHOTO 3a y4yeT JOKYMEHTOB C TmoMeTkou "Jlms
CIIy>KeOHOTO TIOJIb30BaHUsA", COCTABJIAETCS aKT NpUEMa-CAaYM 3TUX JTOKYMEHTOB, KOTOPBIH
YTBEPKAAETCS COOTBETCTBYIOIIUM PYKOBOIAUTEIIEM.



3.10. TlpoBepka Hamu4usi AOKYMEHTOB, eI W HW3JAaHWK C moMeTkor "lims ciyxeOHOro
MOJIb30BaHUA" TIPOBOJUTCS HE PEXKE OJHOTO pa3za B roJi KOMHUCCHEH, Ha3HAYAEMOW MPHUKA30M
JIMpEKTOopa IIKOJIB.. B cocTaB yka3aHHOH KOMHMCCHHM O0s3aT€NbHO BKIIOYAETCS CEKPEeTaphb
IOKOJIbI, OTBCTCTBCHHLIC 3a YUYCT U XPAHCHUC 3TUX MATCPHUAJIOB.

3.11. O ¢daxkrax yTparsl JOKYMEHTOB, JIe] U W3IaHHUMA, COECPKAIIUX CIYyKeOHYI0 HH(OpMaIHio
OTPaHUYEHHOTO PACIPOCTPAHEHUS, JIMOO pasrjameHus 3TOH WHQPOpPMAlUU, CTABUTCS B
W3BECTHOCTh HAYallbHUK yIpaBiCHHWs O00pa3oBaHUS ¥ HA3HAYACTCS KOMHUCCHS  JUIA
paccienoBaHus OOCTOSATENBCTB YTPAThl WK PasTIIalIeHusl.

3.11.1. PesynpTarhl paccieqOoBaHUs JOKJIAJBIBAIOTCS PYKOBOJUTENIO IOJABEIOMCTBECHHOM
OpraHu3aIyy, Ha3HAYMBIIIEMY KOMHCCHIO.

3.12. Tlpu cuartuu nometku "Il cimykeOHOro MONB30BaHUA" HA JOKYMEHTax, AellaX WU
U3JIaHUSAX, a TaKkKe B Yy4YeTHBIX (opMax [AeNaroTcs COOTBETCTBYIOIIME OTMETKU H
UH(OPMUPYIOTCS BCE apecaThl, KOTOPBIM 3TH JOKYMEHTHI (U3/1aHUS) HAIPABIISIIHCH.

1V. 3akirounTeNbHbIE TOT0XKEHUS

4.1. Hacrosimuii [Topsimok NeHCTBYIOT O MPUHSTHS HOBBIX.

4.2. V3menenus: B Hactosimmid [1opsAoK MOTYT BHOCHUTBCS YUpEXKIECHHEM B COOTBETCTBHH C
JNEUCTBYIOIMM 3aKoHoAarenbcTBOM Poccuniickoit denepanuu U MOPSAIKOM, YCTAaHOBJIICHHBIM B
YupexaeHuu.

4.3. Iopsinok pa3meniaercst Ha opUIIMATBEHOM caiite YupexaeHus B ceTn «HTepHeT».
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