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00 06paboTKe HEPCOHATBHBIX IAHHBIX PaGOTHUKOB
I. O6mue mosoxenus:

1.1. Hacrosmee ITonoxenue mo o6paboTke NMEpCOHATNBHBIX IAHHBIX paboTHHKOB (maiee -
[Tonoxenue) My=sununansHoro 001mmeobpa3oBaTenbHOrO YUpEeXACHUS cpemHel
obmeobpasosarensaolt mxonsr Ne3 (manee - OpraEmsanus) pa3paboTaHO B COOTBETCTBHH C
Tpymosemm  komexcom Poccumiickoit @enepanmu, Komcturynmedl Poccmiickoit Denepaiun,
I'paxnanckum konexcom Poccmiickoit ®enepammu, ®enepansusm 3axoHoM «O6 uHbOpMAITHH,
MH(OPMALHOHHEX TEXHONOTHIX M O 3amure wuHbopMamumy, DejepatsHeM 3aKoHOM «O
NepCOHANBHBIX JIAHHBIX®, [IpaBunamu BEyTpeHHEr0 TpyA0BOro pacnopsaka OpraHA3ariy.

1.2. Iens paspaborku IlonoxeHus - ompenencHue IOpsaKa 06paGOTKH [IEPCOHATBHBIX
MaHHBIX PabOTHUKOB OpraHu3alMy M HHBIX CyOBEKTOB MEPCOHANBHBIX JAHHBIX, IIEPCOHANILHBIE
AAaHHBIE KOTOPHIX MOJJIEXAT 0OpaboTKe, HA OCHOBAHHH IIOIHOMOYHIA OIepaTopa; obecHedeHHe
3alUThl IPaB H CBOOOJ 9YeNOBeKa W IpaxIaHMHA, B TOM uncie paboTHmka OpraHH3amum, IpH
00paboTKE ero epCOHANBHEIX JaHHBIX, B TOM YHCIIE 3AIIUTH IIPAB Ha HEIPHKOCHOBEHHOCTh JACTHOM
JKH3HU, IATHYIO M CEMCHHYIO TaiiHy, a TakKe yCTaHOBIICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
HMEIOMHX JOCTYIl K IEPCOHALHEIM JIaHHEIM, 32 HEBBIIOHEHHE TPeOOBaHHI HOPM, PETYIHPYIOMHX
00paboTKy M 3aIIUTY MEPCOHATBHBIX TaHHBIX.

1.3. Ilopsimok BBOMA B [ielicTBHE U H3MeHeHHs [ 10JIOKE M.

1.3.1. Hactosmee ITonoxeHue BCTymaeT B CHIy ¢ MOMEHTA €r0 YTBEPKICHHUA THPEKTOPOM
Opranusamuu u neficTByer GeccpodHo, 10 3aMEHHI ero HOBEIM [looxeHueM.

1.3.2. Bee n3menenus B [Tonoxenue BHOCATCS IIPHKA30M.

1.4. Bee paboramky OpraHu3auyy T0JKHE! GBITH 03HAKOMIIEHE! ¢ HACTOSITHM IT0NOKECHEEM
IIOJI POCITHCE.

1.5. PexuMm KOHOHIEHIIHATBHOCTH NEPCOHANBHBIX IAaHHEIX CHUMAeTCs B CIydasx HX
00e3/IMYUBaHUA U MO MCTEUECHHH 75 JIET CpPOKa MX XPAaHEHHS, WK NpoJJieBaeTCs Ha OCHOBAHHH
3aKIIOYEHUS SKCIEPTHOH KoMuccuy Opranu3alyuy, eClIH HHOE He ONPeIETIeHO 3aKOHOM.

IL. OcHOBHBIE HOHATHS H COCTABR NEPCOHAIBHBIX JAHHBIX padoTHHKOB

2.1. ins nenedt Hactosmero IT0I0XeH s HCTIOMB3YIOTCS CIEAYIOIHE OCHOBHEIE TIOHSTHS [1]:

- IEPCOHANBHBIC IaHHbIe pabOTHHKA - obas HHpOpPMAIHs, OTHOCAIANCT K OIIpeNIeNIEHHOMY
HIIM ONIPEZCIAEMOMY Ha OCHOBaHHH TaKOH HH(pOpMAUK pabOTHHKY, B TOM YUCIIE €T0 (haMUEITHS, HMS,
OT4ECTBO, IO/, MECAL, JaTa H MECTO DPOXMACHHSA, a[pec, ceMeiiHoe, COLMAIBHOE, HMYIIECTBEHHOE
nojoxeHue, 06pasosanue, IPodeCcCHs, JOXOMEL, Apyras uHbopManus, HeobxoauMas paboTonaTe o
B CBA3H C TPYAOBBIMH OTHOIIEHHIMU,

- 00paboTKa IEpCOHANBHBIX [aHHBIX - c6Op, CHCTEMATH3aIMs, HAKOILICHHE, XpaHEHHE,
yrouHeHHe (OOHOBIECHNE, H3MEHEHHE), HCIONB30BaHNe, PACIPOCTPaHEHHE (B TOM UHCIIE Mepenaya),
o0esnuunBanme, GIOKHPOBAHKE, YHHYTOXEHHE IEPCOHANBHBIX JAHHBIX paboTtHukoB Opranuzanyy;

- KOH(HIEHNHANFHOCTh IIEPCOHANGHEIX JaHHBIX - 00S3aTeNbHOE Ui COBIIONEeHHS
Ha3sHaYCHHOr0 OTBETCTBEHHOTO JIHIIA, IIOTyIHBIIETO JOCTYI K HEPCOHATBHBIM JaHHBIM PabOTHHKOB,
TpeboBaHHE HE NOMyCKaTh MX PACIpOCTpaHEHHS Ge3 cOrnachs paboTHHKA HIIH MHOIO 3aKOHHOIO
OCHOBaHHS;

- PacmpoCTpaHGHHE MEPCOHANBHBIX JaHHBIX - JEHCTBHUS, HANpABIECHHEIE Ha IEpefady
IIEPCOHANBHBIX TAHHBIX PAOOTHUKOB ONPEENIEHHOMY KPYTY JIHII (Tlepe/iaya EpPCOHANBHBIX JAHHBIX)
WM Ha O3HAKOMICHHME C IIEPCOHANBHEIMH JAHHBIMH HEOTPaHHYEHHOTO KPYra JIMI[, B TOM YHCIIE
00HAapoIOBaHHe IEPCOHATBHBIX JAaHHEIX PabOTHUKOB B CpPEICTBAX MACCOBOM HH(bOpMAaITHH,
pasMeIlieHHe B MHGOPMAIHMORHO-TENEKOMMYHHKAIMOHHEIX CETSX MWIH TIPENOCTaBICHHE IOCTYIA K
HNEPCOHANBHEIM JIaHHBIM PaOOTHHKOB KaKHM-THOO HHEIM CIIOCOO60M;



- HCIIOB30BaHKE IEPCOHANBHBIX TAHHBIX - IEHCTBHA (OIIEpalii) C IEPCOHATLHEIMA TaHHBIMH,
COBEpINaeMEIe JODKHOCTHBIM JIMIIOM OpraHu3aniy B IeNIIX MPUHATHS PEIleHHi Wi COBEPIIeHHS
HHBIX ICHCTBHH, IOPOXKIAIOIIMX IOPUIHYECKUE TOCIEACTBHS B OTHOLICHHH pAOOTHUKOB THO0 HHBIM
00pa3oM 3aTparuBaloNIMX UX IIpaBa ¥ CBOOOIBI HITH TIpaBa ¥ CBOOO/IEI APYTHX JIHII;

- OJIOKHpOBaHKE NEPCOHATBHEIX JAHHBIX - BpEMEHHOE MpeKpalieHne coopa, CHCTEMATH3aIlAH,
HaKOIUICHHS, MCIIOJIL30BaHMsl, PACIIPOCTPaHEHHS IEPCOHANBHBIX JAaHHEIX PAOOTHHKOB, B TOM YHCIIE
HX Tepenayu;

- YHHYTOXXE€HHE IIEPCOHANBHBIX IAaHHBIX - JEHCTBHS, B pE3YNIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTH COJEpPIKAHME NEPCOHANBHBIX NAHHBIX B HHGOPMAIMOHHOH CHCTEME IEPCOHAIBHBIX
NaHHBIX PabOTHHKOB MM B pE3yIbTaTeé KOTOPHIX YHHYTOXKAKTCA MaTepHalbHBIE HOCHTEIH
IIEPCOHANBHBIX JaHHBIX PAOOTHHKOB,;

- o0e3nMYMBaHKE NEPCOHANBHBIX JAHHKIX - IEHCTBUS, B PE3yJIbTATE KOTOPBIX HEBO3MOXKHO
OIIPEeNICTATE IPHHAUIEKHOCTE IIEPCOHANBHBIX NAHHEIX KOHKPETHOMY PaOOTHHKY;

- ofmenocTymHble = NEPCOHANBHBIE  JaHHBIC - [EPCOHANBHEIE  JaHHBIE, IOCTYII
HEOTPaHWYICHHOTO KPyTa JIMI{ K KOTOPHIM IPEOCTaBIeH C COrIacks pabOTHHKA MM Ha KOTOPEIE B
COOTBETCTBHH C (enepanbHEIME 3aKOHAMH HE paclpocTpaHsercs TpeboBaHue COOIIONEHHUS
KOH(UIEHIHATEHOCTH.

- uHpOpManus - cBeleHHs (COOOIEHHs, JaHHEIE) HE3aBHCHMO OT (POPMEBI HX IIpeJCTaBICHHUS
[2].

- IOKYMEHTHPOBaHHAas MH(OPMaIHs - 3aMKCHPOBaHHAS HA MATEPHAILHOM HOCHTENE IIyTeM
NOKYMEHTHPOBAaHHSA HH(QOpMAaldsd C pPEKBU3HTAMHE, [O3BOJNSMIONEMH OINPENEIHTh TaKylo
AHGOPMAIIHIO HITH €€ MaTepHAILHEIH HOCHTED.

2.2. B cocTaB NepCOHANBHBIX NAHHBIX PabOTHHKOB OpraHu3alMH BXOIAT JOKYMCHTEHL,
cojepkamye HHQOPMANHIO O MAaCHOPTHEIX JAHHBIX, OOpa3OBaHMH, OTHOINIEHHH K BOHHCKOM
00s3aHHOCTH, CEMEHHOM IONIOXEHHH, MECTE JKHUTENBCTBA, COCTOSHHH 3I0POBBI, a TaKkKe O
MPENBITYIIAX MecTax X paboThL

2.3. KoMmieKe JOKYMEHTOB, COPOBOX/IAKOINHI potiecc 0(OPMIEHHS TPYIOBEIX OTHOIIEHHI
paboTHuKa B OpraHu3anyy IpH ero IpUeMe, IEPEBOIe X YBOILHEHHH.

23.1. Undopmanms, mnpexacrapnseMas paGOTHHKOM NPH NOCTYIUIEHHH Ha paboTy B
Opranuzanuio, T0/KHAa HMETh JOKYMEHTaIbHYyI0 $hopmy. [Ipy 3aK/IH0YeHHE TPYI0BOTO OTOBOpA B
COOTBETCTBHH CO CT. 65 TpymoBoro xomekca Poccumiickoit @enepanmu mmio, HocTynaromee Ha
paboTy, npenbaBiIseT paboTOATENIO:

- HAcIopT WM HHOH JOKYMEHT, YIOCTOBEPSIOIIHIA JTHIHOCTE;

- TPYHOBYIO KHIDKKY, 32 MCKIFOYEHHMEM CIydJaeB, KOTJa TPYIOBOM JIOTOBOP 3aKIIOYAETCs
BIIEpBHIE WM paOOTHHMK MOCTYIaeT Ha paboTy Ha YCIOBHSX COBMECTHTENLCTBA, JHOO Tpy[OBas
KHIDKKA Y pabOTHHMKA OTCYTCTBYET B CBSI3H C €€ YTPATOM HITH II0 APYTAM IPHIHHAM;

- CTPaxoBOe CBHJIETENBCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHHS,

- JOKYMEHTEI BOHHCKOIO Y4YeTa - JJIi BOCHHOOOS3aHHEIX M JIMI[, MOJIEXAMMX BOHHCKOMY
yaery;

- JOKyMeHT 00 oOpa3oBaHMH, 0 KBATHMOHKAIMH WM HATHYAH CIENHATBHBIX 3HAHWH - IIPH
IIOCTYIJIEHWH Ha paboTy, TpeOyIOMyIO CleNHalbHBIX 3HAHUM MM CIIEIHATBHOMN HOArOTOBKHY;

- cBuIETENLCTBO 0 npucBoeHnr MHH (npu ero Hamuynm y pabotauka) [3].

2.3.2. IIpu opopmnernn paboTHHKa B OpraHu3anuio paboTHHKOM OT/IeNa KapOB 3a0IHIETCS
yaummpoBaHHas popma T-2 «JIuunas kapTouka pabOTHAKAY», B KOTOPOH OTPaXaroTcs CIeYIOImUe
aHKeTHEIE H OHorpaduveckue qaHHEIE pabOTHHKA:

- obmue cpenenms (O.M.O0. paboTHHKa, JaTa POXKIEHHS, MECTO POKIECHHS, IPAKIAHCTBO,
obpasoBanue, mpodeccHs, cTax paboTkL, cocToAHNE B Opake, MacIOPTHEIE JaHHEIE);

- CBEJICHMSI O BOHHCKOM YYETE;

- JaHHBIE O IpHeMe Ha paboTy;

B nanemeiimemM B THYHYIO KAPTOUKY BHOCATCS:

- CBEJICHH: O MIEPeBo/iax Ha ApPYyTYIo paboTy;

- CBEJICHHA 00 aTTeCTaIHH;

- CBEJIEHHA O MOBHIINEHNY KBATHUKAIAY;

- CBeZleHHs 0 IpodeCCHOHANBHOM IEPENOATOTOBKE;

- CBEJIEHMs O Harpagax (IOOIIPEHNsX), IOUYETHHIX 3BAHMIX;

- cBeZleHHs 00 OTIyCKax;



- CBEJICHHUA O COIHANIBHBIX I'APaHTHAX,

- CBEIICHHS O MECTE XKHUTEIbCTBA M KOHTAKTHBIX TeleoHaX.

233. B otmene kanpos OpraHH3anid CO3NAlOTCH H XpaHATCS CIEOYIOIUE TIPYIIILI
AOKYMEHTOB, COACpKAlHE NaHHBIE 0 pAOOTHHKAX B AHHHYHOM KM CBOIHOM BHJIE:

2.3.3.1. JIoKyMeHTEL, comepiKalie NCPCOHANIPHBIC JaHHBIE pPabOTHUKOB (KOMILIEKCHI
AOKYMCHTOB, COIPOBOXIAOIMHIE NMPONECC OYOPMIEHHS TPYHOBBIX OTHOIIEHHIl NP NpHEME Ha
paboTy, mepeBoje, YBONBHEHHH, KOMILIEKC MaTepHaoB MO AHKETMPOBAHMIO, TECTHPOBAHHIO,
TIPOBENICHAIO COOECENOBaHMH ¢ KaHAUAATOM HA JODKHOCTH, TMOMTHHHUKA H KOIMH IIPHKA30B IO
TTHTHOMY COCTaBY; JIMIHBIE NIENA H TPYAOBBIE KHIKKY PaOOTHHKOB; [IENa, COJEPIKAIIHE OCHOBAHHS
K IpHuKasy IO JIMYHOMY COCTaBY; Jeja, COIEepXalie MAaTepHAIbl ATTEeCTAIIAH PpaboOTHHKOB;
CIyEOHEIX PACCIENOBAHMMN; CIPABOYHO-HH)OPMANMOHHEIE GAHK JTaHHBIX 10 IIEPCOHATY
(KapToTekH, KypHaibl); MOMIHHHHKA H KOIHH OTYETHBIX, AHATUTHYECKHX M CIPABOYHBIX
MarepHaios, IICPeaBAaeMbIX PpYKOBOACTBY OpraHH3anud, pyKOBOIUTENSM CTPYKTYPHBIX
TONpa3ICICHAH; KONMM OTYETOB, HANPABISEMEIX B TOCYIAPCTBEHHEIE OpraHsl CTaTHCTHKH,
HAJIOrOBLIE HHCIEKITHH, BHIIECTOSIHE OPraHbl YIPABICHHS B APYTHE YIPERICHIS).

2.3.3.2. JloxyMeHTAaN}s 10 OpraHA3alAHA paboTEl CTPYKTYPHBIX IOApasieNeHHii (ONI0KEeHHs
O CIPYKTYPHEIX  IIOAPasfCNeHHSX, JOIKHOCTHBIC MHCTPYKIMH paGOTHHKOB, IIPUKA3H,
PaclOpKCHUS, yKa3aHHs pyKoBoicTBa OpraHm3amum); JOKYMEHTHI IIO IUIAHHPOBAHHUIO, YYETY,
aHATH3Y W OTYCTHOCTH B 9acTH paboTkI ¢ nepconanom OpraHm3amuy.

III. C6op, 06paGoTka 1 3aMATA NEPCOHAIBHBIX AAHHBIX

3.1. Tlopsnox noyd4eHust EpCOHANBHBIX JAHHBIX.

3.1.1. Bee nepcoHanbHEIe [aHHEIE paGOTHHKA Oprauusanum ceyer nomyyaTs y Hero camoro.
Ecim nepconaneHble NaHEBIE PaGOTHHKA BO3MOIKHO HONYYUTH TOJBKO y TPEThEH CTOPOHEI, TO
PabOTHHK TOIDKEH GBITH YBEIOMIIEH 06 3TOM 3apaHee v 0T HEeTO JOJDKHO OBITh HOTyYeHO THCEMEHHOE
cornacue. JIoIKHOCTHOE THI0 paGoToxaTeNs JODKHO COOBITHTE paboTaEKy OpraHusanuy o Hemsx,
TIPEANONIaraéMbIX HCTOYHMKAX B CIOCO0AX MOy YeHHS IEPCOHATBHBIX JAHHBIX, 4 TAKOKE O XapakxTepe
TIOJUICXKAMMX  ONYYCHUIO NEPCOHANLHBIX JAHHBIX H IIOCIEACTBHAX OTKa3a PabOTHHKA JaTh
[IHCEMEHHOE COTTIaCHe Ha MX IoydeHue [4].

3.1.2. Paboronarens He mMeeT mpaBa IOJy4YaTh U 00pabaTeIBaTh MEPCOHANBHBIE JAHHBIC
paborHuka OpraHH3amMi O €ro pacoBOH, = HAIHOHANBHON NPHHAUIEKHOCTH, MOJHTHYECKHX
B3TJISAAX, PETUTHOZHEIX HIIH QHIOCOPCKHX YOEKICHUAX, COCTOSHAR 3I0pOBES, HHTUMHOM YXH3HH.
B ciygasx, HEmocpeCTBEHHO CBS3aHHBIX ¢ BOIIPOCaMH TPYIOBLIX OTHOINEHHI, B COOTBETCTBHH CO
cr. 24 Kouctautynuu Poccmiickoit ®@enepanun paboTONATENE BIpaBe IOJTly4aTh U oOpabaThBaTh
ZIAHHBIE O YaCTHOM XKH3HH PabOTHHKA TOJIBKO C €r0 MHCHEMEHHOTO COIIACHS [5].

OO6paboTka yKa3aHHBIX NEPCOHAIBHBIX JAHHEIX paboTHHKOB paboTonaTeneM BOZMONKHA
TOIBKO C MX COTJIACHS KO0 Ge3 MX COTACHS B CIE/YIONINX CIIyYasX:

- IEpCOHANIbHBIE TAHHBIE SBIISIOTCS OOMIENOCTYITHEIMHE,

- TICPCOHAJIPHEIC NAHHBIE OTHOCATCA K COCTOSHHIO 3JI0POBBSl pabOTHHMKZ M HX 06paGoTKa
HE0OXOMa JUIA 3aIATHI €T0 JKU3HH, 37I0POBbS WM MHBIX KH3HEHHO BAKHBIX HHTEPECOB Tub60
KU3HM, 30POBBS MM WHBIX XM3HEHHO BKHBIX MHTEPECOB APYTHX JHIl H IIONYYEHHE COrIACHS
pabOTHHKA HEBO3MOKHO;

- 0 TPeOOBAHHIO MONTHOMOYHEIX TOCYIaPCTBEHHBIX OPTaHOB B CITy4asx, MpeayCMOTPEHHBIX
dbenepansubM 3aK0HOM [6].

3.1.3. Pabotozarens Bupase 06pabaTsBaTh NIEpCOHANBHBIE JaHHEIE paOOTHHKOB TONBKO C HX
IHCEMEHHOTO COIJIACHS.

3.1.4. TIucemeHHOe cornacue paGoTHHKA Ha 00paboTKy CBOHX HEPCOHATBHEIX JAHHBIX J0JDKHO
BKJIYOYATh B ceOs:

- ammmaio, MM, OTYECTBO, afmpec CyOBeKTa NEPCOHAIBHBIX JAHHBIX, HOMEDP OCHOBHOIO
AOKYMEHTA, YIOCTOBEPSIOIICTO €T0 JIMYHOCTH, CBEIECHHS O JaTe BHNAYH YKA3aHHOTO JOKYMEHTA H
BBIIIABIIEM €TO OPraHe;

- HauMeHOBaHHE (baMuIMIO, HMS, OTYECTBO) W ampec oneparopa, IOIYYaromero corjiacue
CyOBEKTa IEepCOHAIBHBIX JAHHBIX;

- esb 06pabOTKY IEPCOHANBHBIX JAHHBIX,

- TICPEHCHD NEPCOHANBHLIX IAHHBIX, Ha 00palOTKy KOTOPHIX HAaeTcs COrVacHe CyGheKTa
IIEPCOHAIBHEIX TAHHBIX;



- Iepe4YeHb AEUCTBHIH C IEPCOHANBHBIMY JaHHEIMH, Ha COBEPIICHUE KOTOPBIX HAETCS COTTIacCHe,
obmiee onucaHue HCIONB3YEMBIX OIIEPaTOPOM CIIOCO00B 00pPabOTKH IIEPCOHATBHBIX JAHHBIX;

- CPOK, B TEYEHHE KOTOPOT'O IEHCTBYET COTIACHE, a TAKXKE IMOPSJO0K €ro OT3EIBA.

@opma 3agBICHHA O cOrlacuu pabOTHHKAa Ha 00paboOTKy NEepCOHAIBHBIX MAHHBIX CM. B
npunoxeHrd 1 k Hactosmemy [TonoxeHuro.

3.1.5. Cornacue paboTHuKa He TpedyeTcs B CIEAYIOIHX CayYasx:

1) 06paboTka mepcoHANBHBIX TAHHBIX OCYIIECTBIISETCs Ha ocHoBanuu Tpymosoro kogexca PO
WJIH MHOTO (heIepaTbHOTO 3aKOHA, YCTaHABIHBAIONIEr0 €€ Lelb, YCIOBHA IOIyYSHHS IEPCOHATBHEIX
JaHHBIX M KPYr CyOBEKTOB, IE€pCOHAIBHBIE JAHHBIE KOTOPBIX IIOMIEXAT 00paboTKe, a TaKKe
OIIPENEIAIONIEro TOTHOMOYHS paboToaaTers;

2) o6paboTKa MEpCOHANBHBIX NAHHBIX OCYILIECTBISETCS B IENAX WCIONHEHHS TPYIOBOIO
JIOTOBODA;

3) obpaboTka NEpCOHANBHBIX JaHHBIX OCYINECTBISETCA IJIA CTATHCTHYECKHX HIM HHEIX
HAYYHEIX [eJIeH IIPH YCIOBHU 0043aTeLHOr0 00e3THYHBaHUS ITEPCOHATBHBIX JaHHEIX;

4) 06paboTka nepcOHANBHBIX JAHHBIX HEOOXOMMMA ISl 3aIMUTHI XH3HH, 3[I0POBbS MM HHBIX
YKM3HEHHO BAaXXHBIX HHTEPECOB pabOTHHKA, €CITH MOyYeHHE €r0 COTIacus HEBO3MOKHO.

3.2. Ilopsinok o6paboTku, mepeaun i XpaHEHHS HEPCOHANLHBIX JAHHEIX.

3.2.1. Paborauk OpraHu3allill IpeNoCTaBiseT pabOTHHKY oOTHena kanpos OpraHusamuy
IOCTOBEPHEIE CBEEHHS 0 cebe. PaboTHUK oTaena kanpoB OpraHu3anuy MpoBepseT JOCTOBEPHOCTD
CBEJICHUM, CBepss JaHHBIE, IPENOCTaBICHHBIE DPabOTHHKOM, C HMMEIOIHMHCA Y pabOTHHKA
JNOKyMEHTaMH.

3.2.2. B cooTBercTBHH €O cT. 86, r11. 14 TK PO B nensix obecrnievenns npas B cBo6o ] deI0BEKa
H rpaxmanuHa qupekrop Oprasmsamum (PaboTomarens) u ero mpejcTaBuTeNH NpH 06paboTke
NEePCOHABHBIX JaHHEX pabOTHHKA JOJDKHEI cOOMONaTh cleayromue oo1nue TpeGoBaHus:

3.2.2.1. O6paboTka NepCOHANBHBIX JAHHBIX MOKET OCYIIECTBIATEC HCKIIOUHTENHHO B IEIIX
oOecnieueHHs COOMIONEHAS 3aKOHOB H HHBIX HOPMATHBHEIX IPABOBBIX aKTOB, COJCHCTBHS
pabOTHHKaM B TPYJIOYCTPOHCTBE, OOYJEHHH W NpPOIBHXEHHMH IO ciykbe, obecredeHHs THYHOMN
Ge3omacHOCTH paGOTHHKOB, KOHTPONSA KONMYECTBA H KavecTBa BHINONHAEMOM paboTHI M
obecriedeHus: COXpaHHOCTH HMymIecTBa [7].

3.2.2.2. Ilpu onpeneneHny o6beMa M coAepKaHus, 00pabaThHIBAEMEIX IEPCOHANBHEIX JAHHEIX
PaGoronmarens momkeH pykoBopacTBoBarhes Koncrurymmeit Poccumiickoit @emepanuu, TpymoBsM
xozexcoM Poccumiickoit Denepanyuy 1 HHBIMHE (eneparsHbIME 3aKoHamH [ 8].

3.2.2.3. IIpu NpUHATHH peNIeHHH, 3aTParHBaIOIMX HHTEPECH paboTHHKa, PaboTomarens He
HMEET [IpaBa OCHOBLIBATLCS Ha IIEPCOHANBHBIX JaHHBIX pabOTHHKA, IOIyYEHHBIX HCKIIFOYUTEIBHO B
pe3yJbTaTe MX aBTOMaTH3UPOBaHHOH 00paboTKH MM 3IEKTPOHHOTO NoTydeHus [9].

3.2.2.4. 3amuTa NepcOHATBHEIX JAHHBIX PaGOTHHKA OT HEPABOMEPHOIO MX HCIIONB30BAHM
WM yTpaThl obecmedrBaerca PaboTonareneM 3a cdUeT €ro CpeacTB B IOPAIAKE, YCTAHOBIEHHOM
benepansHEM 3ak0HOM [ 10].

3.2.2.5. PaGOTHHKM M WX TNpPEICTAaBHTENH IOJDKHEI OBITH O3HAKOMIIEHBI II0J[ PACIHCKY C
noxyMmenTamMu Oprasu3aliyy, yCTaHABIHMBAIOIIUMHE IOPSAOK 0OpabOTKH NMEPCOHATBHBIX JAHHBIX
PabOTHHKOB, a TaKXKe 00 HX IpaBaxX u 00S3aHHOCTIX B 3TOM o6macTu[ 11].

3.2.2.6. Bo Bcex ciydasx oTka3 pabDOTHHKA OT CBOMX IIPaB Ha COXpPAHEHHE M 3all|Ty TaWHBI
HepaelcTruTeNneH [12]. '

IV. Ilepenaya u XpaHeHHe NEPCOHAIBHBIX JAHHBIX

4.1. Ilpm mepenade mepcoHANBHBIX JaHHBIX paboTHHKa PaGoTomarens HOKeH cOOMIOAATH
crnenyromue TpedoBanus [13]:

4.1.1. He coobmars mepcoHanbHEIE TaHHBIE PAOOTHHKA TpeThel cTOpoHE 0e3 IMHCEMEHHOIO
cornacHs paboTHHKA, 32 HCKIIIOYCHHEM CIIy4aeB, KOr/ia 3T0 He0OXOMUMO B LENSX MpeayIpeskIeHst
yT'pO35I JKH3HH U 30POBBIO pabOTHHKA, a TAKXKE B CIIy4asx, YCTAHOBICHHBIX (elepallbHbIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHaIbHBIC NaHHbIE pa0OTHHKA B KOMMEpYECKHX Ieisix Ge3 ero
nuceMeHHOro cornacus. O6paboTka NepcoHANBHEIX NAHHBIX PaOOTHHKOB B IENISX IIPOIBHIKEHHS
TOBapoB, paboT, yCIyr Ha pHIHKE IyTEM OCYIIECTBIECHHS NPSIMBIX KOHTAKTOB ¢ MOTCHIHAIBHBEIM
IOTpeOHTENEM C IIOMOIIBIO CPEACTB CBA3H JOIYCKAETCS TOJNBKO € €r0 [IPeIBAPHTENFHOTO COTTIACHS.

4.1.3. IIpexynpenuTh JTHI, TONYYHBIINX NEPCOHANLHEIE IaHHbIE pabOTHHKA, O TOM, Y4TO 3TH
JaHHBIE MOTYT OBITH HCIIONB30BaHbI JIMING B LEAX, U1 KOTOPHIX OHH COOOINEHE], H TpebOoBaTh OT



STHX JTHI IIOATBEPXKAEHHUS TOTO, 9TO 3TO NPaBUIo cobmonero. JIuna, nonydusimee nepcoHatbHEEe
JaHHEIe pabOTHHKA, 00A3aHEI COOMIONATE PEXUM CEKPETHOCTH (xordpunernUansHOCTH). JlanHOE
Ionoxerne He pacmpocTpansieTcss Ha 06MeH IEPCOHAIBHBIME JAHHBIMA pabOTHHKOBR B MOpAIKE,
YCTaHOBIIEHHOM (peepaNbHBIMHA 3aKOHAMH.

4.1.4. OcymecTBIATE DNepefady NEPCOHANBHBIX JAHHBIX pabOTHHKOB B Impejenax
Oprannsaniy B COOTBETCTBUY ¢ HacTosuM [1ooKeHHeM.

4.1.5. Paspemars JOCTYI K NEPCOHANBHBIM JAHHEIM pPabOTHHKOB TONBKO CIIELHAILHO
YIOIHOMOYICHHBIM JIMIIAM, [IPH 3TOM YKa3aHHbIE JHIA TOLKHBI HMETh IIPaBo MONYYaTh TOIBKO Te
TICPCOHANBHEIC NaHHbIC PAOOTHHKA, KOTOPEIE HEOOXOMMMBI /I BEIIONHEHHS KOHKPETHOH (yHKITHHY.

4.1.6. He 3anmpammuBats HHGOPMAIHIO 0 COCTOSHHY 3I0pPOBEA paOOTHUKA, 32 HCKIIOYEHHEM TEX
CBEICHUH, KOTOPEIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINONHCHHS PpabOTHHUKOM TpYIOBOIA
byHKITHH.

4.1.7. IlepenasaTh mepcoOHATBHEIE MaHHEIE pPabOTHHKA MPeJICTaBUTESIM pPaOOTHHKOB B
TopsfKe, ycTaHOBNeHHOM TpynoBeM komekcom Poccuiickolt Menepanum, ¥ OrpaHEYHBaTH 3TY
MHGOPMAIMIO TOJNBKO TEMH MEPCOHATHHBIMH JAHHBIMH paboTHHKA, KOTOpBE HEOOXOMMMEL IS
BEIMOJIHEHHS YKa3aHHBEIMH IIPEICTABHTEISIMY UX (YHKIUH.

4.2. XpaHeHNe H HCIIOIB30BaAHHE IEPCOHATLHEIX JAHHEX paboraukos [14]:

4.2.1. IlepconanbHble JaHHEIE PAGOTHHKOB 06pabaTHBAIOTCS I XpaHATCS B OTJEJE KaIpoB.

4.2.2. TlepcoHaJbHbIE JaHHbIE PaGOTHHKOB MOTYT OBITh IIOIY9€HE], IPOXOIUTH JATEHEHRITYIO
00paboTKy H Tepe/laBaThCs Ha XpaHEeHHe KaK Ha GyMaXKHBIX HOCHTENAX, TaK U B 3IEKTPOHHOM BHJIE.

4.3. Tlpu monIydYeHHH NEpPCOHANEHBIX IAHHBIX HE OT paboTHHKA (32 MCKIFOYEHHEM CIIyYae,
€CIM IICPCOHAIBHBIC NAaHHBIC OBLTH NPEJOCTABIEHbI PaGOTONATENI0 HA OCHOBAHHMY (eNepaTsHOTro
3aKOHA MJIM €CJIH IEPCOHATBHEIE NaHHEIC ABJIAFOTCA OOIMENOCTYIHBIME) paboToqaTels 00 Hadana
00pabOTKM TaKHX IIEPCOHANBHBIX aHHBIX 00g3aH NPEIOCTaBATE PaGOTHHKY —CIELYIOLIYIO
HH(OpMAIIHIO:

- HAaUMEHOBaHue ((aMHIIHs, HMsI, OTYECTBO)

- IleNb 06pabOoTKU MepCOHaNBHBIX NAHHBIX H €€ IPABOBOE OCHOBAHMUE,

- IIPEATIONaraCMBIE TOJIb30BATENN HEPCOHANBHEIX JAHHBIX;

- YCTaHOBICHHEIE HACTOAMM OelepalbHEIM 3aKOHOM IIpaBa CyOBeKTa MEPCOHAIBHBIX
JAHHBIX.

V. locTyn K nepcoHaabLHBIM JaHHBIM PaGoTHHKOB

5.1. IlpaBo focTyna K MepcOHANBHEIM JAHHBIM PabOTHHKOB HMEIOT:

- mapexTtop Opranu3aiiuy;

- COTPYJHHKH OTZAElNa KaJpoB;

- COTpYJHHK OyXranrepuu;

- Ha49aJbHAK OT/eNla SKOHOMHYECKOH Oe3omacHocTH (MH(MOpMamms o (GakTHUECKOM MecTe
IPOXKHBAHKS U KOHTAKTHBIE TeNe(OHB! Pa0OTHAKORB);

- COTPYIHMKH CeKpeTapHara (AHpopManus o pakTHIECKOM MeCTe IIPOKUBAHMS H KOHTAKTHEIE
TenehoHbI pabOTHUKOB);

- HA9aJIbHAK OT/eNIa BHYTPEHHET0 KOHTPOJIA (ZOCTYII K NEPCOHATBHBIM JAHHBIM PabOTHHKOB B
XO0JI€ IUIaHOBBIX IPOBEPOK);

- PYKOBOIMTEIH CTPYKTYPHBIX NOJpas[EeNCHUH 110 HAIpaBICHHUIO JEATENBHOCTH (HOCTYI K
IIEPCOHANBHBIM JaHHBIM TOJIBKO paGOTHHKOB CBOETO MOApa3ICIeH s).

-oneparop

5.2. Pabotauk OpraHH3anuy KMEET PaBo;

5.2.1. [Tony9aTs DOCTYI K CBOMUM HEPCOHATBHEIM JIAHHBIM ¥ 03HAKOMIICHHE C HHMH, BKJIIOYas
paBo Ha 6e3BO3ME3THOE TMONyYCHHE KOMMii Mool 3amucH, comepKameit IIEPCOHATBHEIE JaHHBIE
paboTHHKA.

5.2.2. Tpebopate ot PaGoToparens yTrouHeHHs, HCKIIOUCHHS WIIH HCIIPABIICHUS] HEMOJIHEIX,
HEBEPHBIX, YCTapeBINMX, HENOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX MM HE SBISIOLINX
HeoOXouMBIMH 1118 PaboTomarens NEPCOHANBHEIX TaHHEIX.

5.2.3. Ilony4ats ot Paboromarens

- CBEJICHHS O JTHIIaX, KOTOPBIE HMEIOT HOCTYII K HEPCOHATBHBIM JAHHEIM HJIH KOTOPEIM MOJKET
OBITH NPEIOCTABIIEH TAKOM JIOCTYIL;



- IepedeHb 00pabaTEIBaEMBIX MEPCOHANBHEIX JAHHBIX ¥ HCTOYHMK MX HOTyJeHHS;

- CPOKH 00pabOTKK MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKH MX XPaHCHHS,

- CBE/ICHUA O TOM, KaKHE IOPHIMYECKHE IIOCTIENCTBUS LI CYOBEKTA MEPCOHANBHEIX JAHHBIX
MOXET IOBJIEYE 3a cob0i 06paboTKa ero NepcoHaNTBHBIX JaHHBIX.

5.2.3. Tpebosars m3Bemenus PaGoTonareneM Beex W, KOTOPHIM paHee ObUTH COOOIIEHE
HEBEPHBIC UK HEMONHBIE EPCOHANBHEIE JaHHBIE, 000 BCEX MMPOH3BEACHHBIX B HUX MCKIIOYEHHIX,
HCTIPABJIEHUSAX HIIA TOTIOHEHHSIX.

O6xaroBath B yIIOJTHOMOYEHHBIX OPraH IO 3allTe IPaB CyOHEKTOB HEPCOHANBHBIX TAHHBIX
HIM B Cy[AeOHOM MOpsAKe HENpaBOMEDHBIE IEHCTBHS MIH Oe3feiicTBus Paboronarens IpH
00paboTKe H 3aIHUTE €ro IEPCOHANLHBIX JAHHbIX.

5.3. KommpoBars M nemaTh BBIIMCKH IEPCOHANBHBIX JAaHHEIX paGOTHEKA paspemaercs
HCKIIOYMTENHHO B CIIy)KeOHBIX LesX ¢ MHCHMEHHOTO PaspelleH s HaYalbHUKA OTHeNA KaApoB.

5.4. llepenava urdopMAaIiH TPEThEH CTOPOHE BOIMOXKHA TOJNBKO IIPH MUCHMEHHOM COTTIACHH
paboOTHHKOB.

VL. OTBercTBeHHOCTL 3a HApyIIeHMEe HODM, PEryJHpPYIOMHX 00pabdoTKy H 3amuTy
MEPCOHANBLHBIX TaHHBIX

6.1. PaGotHuky OpraHmsanyy, BAHOBHEIC B HAPYNICHHHE HODM, PETYIHPYIOIIUX MOyYCHHE,
00paboTKy ¥ 3aUTy IepCOHANBHEIX MNAHHBIX pabOTHHKA, HECYT JUCIHUILTHHAPHYIO
aIMAHHCTPATHBHYIO, TPaX/IAHCKO-IIPABOBYIO MM YTOJOBHYI) OTBETCTBEHHOCTH B COOTBETCTBHHU C
(benepanrbHEIMI 3aKOHAMY.

6.2. lupexrop Opranusanyy 3a HapylIeHHe HOPM, PETYTUPYIOIIHNX IONyYEHHE, 06pabotky u
3alETY NEPCOHANBHBIX TAHHBIX pabOTHHKA, HECET aIMUHHCTPATHBHYIO OTBETCTBEHHOCTE COIJIACHO
cr. 5.27 1 5.39 Kozekca 06 aIMHHHCTPATHBHBIX MPaBOHAPYIIEHHASX PoccHifckoit Qenepanym, a
TAlOKe BO3MEINACT PpabOTHHKY ymepd, NPUYAHEHHBIH HENPAaBOMEPHBIM HCIONb30BAHAEM
HH(OpMAIHH, CoNepIKallel epCORATHHEIE JAHHbIE PabOTHHEKA.
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