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I. O0mue moJ1oKeHust

1. bubnnoreka ABJSETCA CTPYKTYpPHBIM moapaszenenuem Cpenreli 061eoOpa3oBaTebHOM
LIKOJIBI (Jajiee — IIKOJIa), yYacTBYIOIMM B y4eGHO-BOCIUTATEIFHOM HPOIECCe B LENSIX
obecrieyeHHss  MpaBa YYaCTHUKOB 0Opa3OBATENBHOTO Mpollecca Ha  OecIUIaTHOE
T0J130BaHNe OUOINOTEYHO-NHDOPMAIIMOHHEIMH PECYPCAMH.
2. JlestensHOCTh OMOMMOTEKM (Hanee — IIKONbHAs OMOIMOTEKA) OTpakaeTcss B ycTaBe
IIKOJTEI.
3. Henu mKonpHOM GUOMMOTEKH COOTHOCSATCS ¢ LEAMH LIKOMBL: (OPMHPOBAHHE OOIIEH
KyJIbTyphl JIMYHOCTH OOYYArOIMXCS HA OCHOBE YCBOGHHS O00A3aTENBHOIO MHUHHMYMa
cozepkanust 00meoOpa3oBaTebHEIX IIPOTpaMM, WX aJanTalus K SKM3HH B OOIIECTBe,
CO3[IaHAEe  OCHOBBI ~ JUII  OCO3HAHHOIO BEIOOPa W  TOCIEAYIONIETO  OCBOCHHUS
NpO(heCCHOHANBHBIX 00pa30BaTeIBHBIX IPOrPAMM.
4. IllxonsHas OUONIHOTEKAa pPYKOBOACTBYETCS B CBOCH IEATENHHOCTH (benepaabHBIMH
3aKOHamH, yKazaMM M pacnopspkeHusmu Ilpesunenra Poccuiickoit  ®enpepanuu,
[IOCTAHOBICHUAMH ¥ pacnopsokeHusiMu  IlpaBurensctBa  Poccmiickoit  ®enepanun,
pemenuavMu  Munucrtepcrsa obpasosanus Poccumiickoit ®enepanuu, HHCTPYKIHSME
Munvcrepersa nHOCTpaHHBIX Jen Poccniickoii ®eneparum, ycTaBOM MIKOJIbL, OJIOKEHHEM
0 OuOIMOTEKE, yTBEPIKACHHBIM JUPEKTOPOM IIKOJIEL.
5. Ilopsnok T0nb30BaHUS MCTOYHHMKAMH HH(OPMALWN, IEpeYeHb OCHOBHEIX YCIYI U
YCIIOBUS MX NPEIOCTaBICHHS onpenesstorces [lonokeHneM O IMIKOJBHON OUOIHOTEKE U
IIpaBramu mos630BaHus MIKOMBHOM GHOIHOTEKOM, YTBEPIKIEHHBIMHU THPEKTOPOM IIKOJEL.
6. Illkonma HeceT OTBETCTBEHHOCTh 3a JOCTYNHOCTH M KAYECTBO OMOIMOTEYHO-
MH()OPMAMOHHOTO 00CTYKUBaHUS OUOITUOTEKH.
7. Opranusanys o6CiyKUBaHHS YIaCTHUKOB 00pa30BaTeIbHOTO MPOIIECCa IPOU3BOIUTCS B
COOTBETCTBUHU C TpPaBH/IAMH TEXHUKU OE€30IIACHOCTU ¥ IPOTHBOIIOXKAPHBIMH, CAHHTApHO-
TUTHEHNYECKUMH TPeOOBaHUAMM.

I1. OcHoBHbIE 3a12a4H

8. OCHOBHBIMU 3a/JauaMH IIKOJBHOM OUOIMOTEKH SIBIISIOTCS:

a) obecriedeHHe y4acTHHKaM OOpa3oOBATENBHOrO Mpolecca —  O0OYYarOIIMMCS,
NeJarorM4ecKuM  pabOTHUKAM, pPOAUTENAM (MHBIM  3aKOHHBIM  IIPEJCTABHTENSM)
o0ydJaromuxcs (nanee — MOIb30BaTENsIM) — JAOCTyINa K MHPOPMAINHM, 3HAHHSM, HIESM,
KyJIbTYPHBIM LEHHOCTSIM IIOCPEICTBOM MCIIONB30BaHUA OHOINOTEYHO-MH()OPMALMOHHBIX
PECYPCOB INKOJEI Ha Pas3iMYHBIX HOCUTEIAX: OyMaKHOM (KHIDKHBIA (GoHI, (OH
NEPHOJMICCKUX U3/IAHUI); 3JIEKTPOHHOM (KOMITBIOTEPHEIE CETH) M MHBIX HOCHTEIIX,



0) BoCIMTaHUE KYJbTYpPHOTO M T'PAKAAHCKOI'O CAaMOCO3HAHUS, MOMOIIb B COLMAIU3ALUU
oOyuaronierocs, pa3BUTHH €ro TBOPUYECKOI0 MOTEHIINANIA;
B) (OpPMHpPOBaHHE HABHIKOB HE3aBHUCHMOIO OHMOIMOTEYHOTO IIOJB30BATENs: OOy4YeHHE
MOMCKY, 0TOOPY M KPUTHUECKON OLICHKE MH(POPMALIUK;
I') COBEpIICHCTBOBAHME MPENOCTABISIEMBbIX OMOJMOTEKON YCIYr Ha OCHOBE BHEIPEHUs
HOBBIX  HMH()OPMALMOHHBIX  TEXHOJIOTMH M  KOMIIBIOTEpH3alud  OMOIMOTEUHO-
MH(OPMALIMOHHBIX IPOLIECCOB, POPMUPOBAHNE KOMPOPTHOU OMOINOTEUHOM CPEIbI.

III. OcHoBHBIE PYHKIIUH

9. 11 peanu3anuu OCHOBHBIX 3a7a4 OUOIMOTeKa:

a) popmupyeT Qo1 OMOINOTEUHO-UHPOPMALIMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUICKTYeT YHUBEpPCAIbHbIA (OHA Y4EOHBIMH, XYy/I0)KECTBEHHBIMU, HAyYHBIMH,
CIPAaBOYHBIMM,  TENAaroTMYECKUMU U  HAYYHO-TIONYJSPHBIMM  JOKYMEHTAaMH  Ha
TPAIUIIMOHHBIX U HETPATUITMOHHBIX HOCUTEIISIX WH(OPMAIIHH,

* nonoJHseT GOoHA MH(POPMAILIMOHHBIME pecypcamu ceTu HTepHeT;

0) coznmaet HHPOPMAIIMOHHYIO MMPOAYKITHIO:

* OCYILIECTBIISIET AHATTUTUKO-CUHTETUUECKYIO NepepaboTKy HH(pOopMauy;

* OPraHMU3yeT M BEIET CIpaBOYHO-OMONMorpaduueckuil anmnapar: kaTanaoru (anadaBUTHbIN,
CUCTEMAaTHYECKHil), KapTOTEKH (CHCTEMATHUYECKYIH0 KapTOTEeKy cTaTel, TeMaTH4YEeCKUe
KapTOTEKH ), AJIEKTPOHHBIN KaTaJloT;

* pa3pabaThiBacT pEKOMEHJaTeNbHbIle Oubnuorpaduueckue MmocoOust (CIHUCKH, ILIAHbI
YTEHUS, YKa3aTelu U T.I1.);

* obecrieunBaeT HHGHOPMHUPOBAHUE TOTB30BATENCH 00 HHPOPMAITMOHHOM MPOTYKIIUH;

B) ocymecTBisieT audepeHIupoBaHHoe ONOIMOTEYHO-UHGOPMAIMOHHOE 00CTYKHUBaHUE
00yJaroIuXCs:

e opraHu3yer OOy4YeHHE HaBbIKaM HE3aBHUCHUMOTO OHMOIMOTEYHOTO TOJIb30BATENsd |
notpeburenss MHPOPMALUU, COACHCTBYET HHTETpallMi KOMIUIEKCa 3HAHUW, YMEHUH U
HABBIKOB pabOThI C KHUTOW U MH(POpMALIUEH;

* OKa3bIBaeT MH(POPMAIIMOHHYIO MOAJAEPKKY B PEIICHUH 33/a4, BOSHUKAIOIIUX B MpOIECCEe
ux yueOHOI, camooOpa3oBaTeIbHON U JOCYTOBOM IEITEILHOCTH,

r) ocymecTBiseT AudPepeHIpoBaHHOE OMOIMOTEYHO-UH(OPMAIIMOHHOE OOCITYKUBaHHUE
NeIarOTHYeCKUX pabOTHUKOB:

* BBIABJISICT WH(MOPMAIIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSET 3aIlpOChl, CBA3aHHBIC C
oOyuyeHHeM, BOCIIUTAHUEM U 3]I0POBBEM JIETE;

* BBIBISECT HMH(DOPMAIMOHHBIE TOTPEOHOCTH W YIOBIETBOPSET 3alpoChl B OOJACTH
neAarornuyecKuX MHHOBAIMI U HOBBIX TEXHOJIOTHH;

e coacicTBYeT TPO(PECCHOHAIBPHOM KOMIETEHIIMH, TOBBIMICHUIO  KBaJTU(UKAIUH,
NIPOBEICHUIO aTTECTAIINH;

* co3laer OaHK Menarornyeckol MHGOpMalMM Kak OCHOBBI €IMHOM HH(OpPMaIMOHHOMN
CITY)KOBI 00111e00pa30BaTEIHLHOTO YApEKICHUS, OCYIIECTBIISCT HaKOILJICHHE,
CUCTeMaTH3aIMI0 HH(OPMAITIH 110 TIpeIMeTaM, pa3zesiaM U TeMaMm;

* OpraHMU3yeT IOCTYN K OaHKY MeJarornieckoi nHGOpMaIiy Ha JJFOOBIX HOCUTEISX;

* OCYIIECTBISIET TeKylee wHPOpMUpOBaHUEe (IHU HWHPOPMAIUU, O030pbl HOBBIX
MOCTYIUICHHA W TyOnukanuii), nHGOpMHUpPOBAHHWE PYKOBOACTBA IIKOJBI IO BOMpPOCaM
yIpaBieHus: 00pa3oBaTeIbHBIM POIIECCOM;

* CIIOCOOCTBYET MPOBECHHUIO 3aHITHIA TI0 (POPMUPOBAHUIO HHPOPMAIIIOHHON KYJIBTYPHI;

1) ocyiecTBisieT auddepeHmpoBaHHoe OMOINOTeYHO-UHPOPMAITMOHHOE 00CTyKUBaHHE
poauTeneil (MHBIX 3aKOHHBIX MPEICTABUTEINCH ) 00YIarOIINXCS:

* YAOBJIETBOPSICT 3alpOChl MOJb30BaTENIed W WHPOPMHUPYET O HOBBIX MOCTYIUICHHUSIX B
OubIUOTEKY;



* KOHCYJbTHUPYET IO BOIPOCAM OpPraHU3alUd CEMEWHOr0 YTEHHUS, 3HAKOMHUT C
uH(popMalyen Mo BOCIIUTAHUIO JIETEH;
* KOHCYJIBTHPYET I10 BOTPOCAaM YIeOHBIX U3aHUN JUTsl 00yJaroIuXCsl.

IV. Opranuszauus 1eTeJbHOCTH OUOJIUOTEKH
10. IkonbHass OWOIMOTEKAa TO CBOEH CTPYKType ACIUTCS Ha a0OHEMEHT, YHUTAJIbHBIN
3aJ1(COBMEILIEHHBIE), OT/IEN YUeOHUKOB.
11. bubmuoreuyHo-uHGOpPMAITMOHHOE OOCIYKWBAaHHE OCYIIECTBIISICTCS Ha OCHOBE
OMOIMOTEYHO-UH(POPMAITHOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM U BOCIIHTATEIHHBIM
MJIaHAMU [IKOJIbI, TPOTPaMMaMH, MPOEKTaMH U TUIAHOM pabOThI MIKOJIBLHON OMOINOTEKH.
12. B umensx oOecrieyeHUs MOJEpPHHU3ALUU OUOIMOTEKM B YCIOBHSX HH(pOpMATHU3ALUU
o0pa3oBaHusl U B MpeJeiax CPe/CTB, BBIACIAEMBIX YUPCAUTEIIIMH, IIKOJIAa OO0ECIednBacT
OnOINOTEKY:
. rapaHTUPOBAHHBIM (uHaHCUPOBAHUEM KOMILUIEKTOBAHUS O0nOIMoTEYHO-
HH(pOPMAIIMOHHBIX PECYPCOB (B CMETE YUPEkKJCHHUS BBIBOJUTCS OTACIBHO);
* HEOOXOIUMBIMH CIIY)KEOHBIMU U TIPOU3BOJICTBEHHBIMH MTOMEIIEHUSIMH B COOTBETCTBHH CO
CTPYKTypOl OHOIMOTEKM W HOpPMATHBAMU IO TEXHHKE O€30MacHOCTH SKCIUTyaTalluu
KOMITBIOTEPOB  (OTCYTCTBUE  BBICOKOW  BIQXXHOCTH, 3albUICHHOCTH  IOMEIICHUS,
KOPPO3HMOHHO-aKTUBHBIX MPUMECEH HIIM 3JIEKTPONPOBOJISAIICH MbUIM) U B COOTBETCTBUH C
nonoxxenusamu CaunlluH;
* TEJICKOMMYHHUKAITMOHHON M KOMUPOBAIHHO-MHOKUTEIBHOW TEXHUKON U HEOOXOAUMBIMHU
IIPOrpaMMHBIMHU MTPOTYKTaMU;
* PEMOHTOM M CEPBHUCHBIM O0CITY)KUBAaHHEM TEXHUKH U 000PYI0BaHUS OMOIMOTEKH;
* OMOIMOTEUYHON TEXHUKOW U KaHIEISIPCKUMHU MPUHAITICHKHOCTSIMHU.
13. [llxona co3maet ycaoBus sl COXpaAaHHOCTH 000PYIOBAHUS U UMYIIIECTBA OMOINOTEKH.
14. OTBETCTBEHHOCTh 32 CUCTEMATHUYHOCTh U KaYECTBO KOMIUICKTOBAHMSI OCHOBHOTO (poH/1a
OMOIMOTEKH, KOMIUICKTOBaHHE Y4YeOHOro ¢oHAa B COOTBETCTBHU C (enepaibHbIMU
MEepeYHsIMU YYCOHHUKOB M Yy4e€OHO-METONMYECKUX H3JaHUM, CO3JaHHe HEO0OXOAMMBIX
YCIIOBUH JUISL JEATEIBLHOCTH OHONMOTEKH HECET IUPEKTOpP IIKOJBI B COOTBETCTBUU C
YCTaBOM IITKOJIBI.
15. PexuM paOOThI MIKOJIBHON OMOIMOTEKH OMpenesseTcs 3aBeAYIOIIMM OUOIMOTEKON B
COOTBETCTBHUU C MTPaBUJIaMH BHYTPEHHETO PACTIOPSJIKA IIIKOJIBI.

V. Yupasiaenue. lHITars

16. VYmopaBineHue MIKOJIbHOW OUONHOTEKOW OCYIIECTBISETCS B COOTBETCTBUU C
3aKoHoAaTesbecTBOM Pocculickon @deepavii ¥ yCTaBOM IIKOJIBL.

17. O0uiee pyKOBOJCTBO JIE€ATEIBHOCTBIO IIKOIBHOW OMOIMOTEKH OCYLIECTBISIET TUPEKTOP
IIKOJIBI.

18. PykoBOJICTBO WIKOJIBHON OHOIMOTEKOW OCYIIECTBISET 3aBEIYIONINN OUOIHOTEKOH,
KOTOPBIN HECeT OTBETCTBEHHOCTh B IpejesiaX CBOCH KOMIIETEHIIMH Iepes OOLIECTBOM U
JUPEKTOPOM  IIKOJbI, OOydYalIIUMHUCA, HUX POAUTENSIMU  (MHBIMH  3aKOHHBIMU
NPEJCTABUTEISIMH) 38 OPTaHU3AIUIO U PE3YIbTAThI AEATEIHHOCTH IIKOJIBHON OMOINOTEKH B
COOTBETCTBUU C (GyHKIMOHATEHBIMU 00513aHHOCTSIMH, MIPE1YyCMOTPEHHBIMU
KBaJIM(DUKAITMOHHBIMU TPeOOBaHUSIMU, TPYAOBBIM JIOTOBOPOM U YCTABOM LIKOJIBI.

19. 3aBeayromnuii OMOMMOTEKONW Ha3HAYAETCS TUPEKTOPOM IIKOJBI, MOMET SBISATHCS
YJIEHOM MEJarorm4eckoro KOJUIEKTHBA M BXOJWTHh B COCTaB IE€1arorM4eckoro CoBeTa
0011e00pa30BaTENBHOIO YUPEKACHHUS.

20. 3aBenyromuii 6uOIMOTEKOW pa3pabaTbiBaeT W MPEACTaBISET AUPEKTOPY IIKOJIbI Ha
YTBEPKIAEHUE CIEAYIOIIHNE JOKYMEHTBHI:



a) MOJIOKEHUE 0 OMOIMOTEKe, IpaBuUIIa MOJb30BaHUS OUOIHMOTEKO;

0) CTPYKTypy M IUTAaTHOE pacnucaHue OMOIMOTEKH, KOTOPbIEe pa3paldaThIBAIOTCS HA OCHOBE
00BeMOB paboT, ONPEIETICHHBIX MOJI0KEHUEM O MIKOJIHHONW OMOIMOTEKE C UCIIONb30BAHUEM
«MexoTpacieBbIX HOPM BPEMEHHU Ha TMPOIECCHI, BBHINOJHIEMbIE B OHOTHOTEKAX)»
(ITocranoBnenrne MuHUCTEPCTBA TPY/la U COIMAILHOTO pa3BuTHS Poccuiickoii deneparun
oT 3 deBpans 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO TOKYMEHTALIHIO;

I') TEXHOJIOTHYECKYIO TOKYMEHTAIHIO.

21. [lopsiiok KOMIUIEKTOBAHUS IITAaTa IIKOJIHHOW OMOIMOTEKH PErJIaMEHTUPYETCS yCTaBOM
ITKOJTBL.

22. Ha pabGory B OHOIMOTEKY NPUHHUMAIOTCS JIMIA, HMEKOIIHE HEOOXOIUMYIO
npo(ecCHOHANBbHYIO TMOJAIOTOBKY, COOTBETCTBYIOLIYIO TPEeOOBaHUSM KBAIH(PUKAIMOHHON
XapaKTEPUCTUKH MO JODKHOCTH M TMOJYYEHHOM CHEUUAJIbHOCTH, MOATBEPKIAEHHYIO
JIOKyMEHTaM# 00 00pa3oBaHuu U (WIK) KBaTU(UKAIUH.

23. TpynoBble OTHOILIEHUS PAOOTHUKOB IIKOJBHOM OMOIMOTEKHM M CpeIHed IIKOJbI
peryIupyroTcs TPYIOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOIO HE JOJDKHBI MPOTUBOPEUYHTH
3aKOHOJIaTeNIbCTBY Poccuiickoit @enepanuu o Tpyae.

VI. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH

24. PaOOTHUKH MIKOJIbHOU OMOIMOTEKH UMEIOT IIPABO:

a) CcaMOCTOSITEIbHO  BbIOMpaTh  (QOPMBI, CpeICTBA M  METOAbl  OUOIHOTEYHO-
UH(OPMAIIMOHHOTO OO0CIYKHBaHUS 00Pa30BATEIBHOTO U BOCIHUTATEIHLHOTO IMPOIIECCOB B
COOTBETCTBUU C IEJMSIMH WM 3aJa4aMH, YKa3aHHBIMA B YyCTaBE INKOJBI M TIOJOKEHUU O
IIKOJIBHOM OMOJIHOTEKE;

0) TPOBOAWTH B YCTAaHOBJIICHHOM TOpsiake (aKyIbTaTHUBHBIC 3aHSTHS, YPOKH U KPYKKHU
OoubmroTeyHO-0nOMorpaduuecKuX 3HaHUKW U MHPOPMAIIMOHHON KYJIbTYPHI;

B) PEKOMEH/IOBATh UICTOYHUKHA KOMITJIECKTOBAHUS WH()OPMAIIMOHHBIX PECYPCOB;

I') U3BIMATh U PEATH30BBIBATh JOKYMEHTHI U3 (JOHOB B COOTBETCTBUHM C MHCTPYKIIUEH I10
ydery OubnuoreqHoro QpoHma;

J1) ONpEeaesiTh B COOTBETCTBHHM C IpaBUJIAMH TIOJB30BAHUS IIKOJIBHOW OUOIMOTEKOM,
YTBEP)KICHHBIMHA JTUPEKTOPOM IIKOJIBI, M IO COTVIACOBAHUIO C POJIUTECIIBCKUM KOMHTETOM
WIK TIOTIEYUTEIIbCKUM COBETOM BBl U pa3Mepbl KOMIIEHCAIMHU yiiepda, HaHECEHHOTO
MIOJIb30BATEIIMU OUOITNOTCKH;

€) UMETb EXKETOAHBIN OTITYCK B COOTBETCTBUH C JIOKATHbHBIMA HOPMATUBHBIMU aKTAMU;

) OBITh MPEACTABICHHBIMU K PA3IMYHBIM (POpMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOIATEIhCTBOM Poccuiickoit denepanuu B pabore
OMOIMOTEYHBIX aCCOLMALUNA WU COIO30B.

25. PaboTHukM OMOTNOTEK 00S3aHBI:

a) o0ecre4ynTh MOJIb30BATENIIM BO3MOKHOCTh palbOThl ¢ MH(GOPMAIMOHHBIMH pecypcamMu
OMOINOTEKY;

0) nHPOpPMUPOBATH MOJTB30BATENICH O BUIaX MPEAOCTABISIEMBIX OUOIMOTEKOMN YCIyT;

B) 00eCTIeYnTh OpraHM3aluio (POHIOB U KaTaJIOroB;

r) GopmupoBath (HOHABI B COOTBETCTBHM C YTBEPKICHHBIMH (peliepasibHBIMU MEPEUHIMHU
y4eOHBIX  W3JaHul, 00pa30BaTeIbHBIMH  IPOTPaMMaMH  IIKOJbI,  HWHTEPECaMH,
NOTPEOHOCTSMH U 3alPOCAMH BCEX MEPEUNCICHHBIX BBIIIE KATETOPUH T0JIb30BaTEIICH;

)  COBEpIICHCTBOBAaTh  HH(POPMAIMOHHO-OMOIMOTrpaduueckoe u  OHOIMOTEUHOE
o0CITy>)KHBaHUE TIOJIH30BATENCH;

e) oOecrneuynBaTh COXPAaHHOCTb  HWCIIOJNIb30BaHUS ~ HOcUTededl  MHpopManuu, HX
CUCTEMAaTH3aIMI0, Pa3MEIICHIE U XPAHCHHUE;



) 00ecreuynBaTh PeKUM PadOTHI IIIKOJIBLHON OMOINOTEKH;
3) OTUUTHIBATHCS B YCTAHOBJICHHOM MOPSIIKE Mepe] TUPEKTOPOM IIKOJIbI;
1) TIOBBIIIATH KBATU(DUKALIUIO.

VII. IlpaBa u 0013aHHOCTH 0JIb30BaTe el 0UOIMOTEeKH

26. [lonp3oBarenu OMOIMOTEKU UMEIOT MPABO:

a) TIoJIy4aTh MOJIHYI0 WH(}OpMaIMio 0 cocTaBe OnONMHOTeuHOTO (PoHIa, MHPOPMAITMOHHBIX
pecypcax U MpeaocTaBIsieMbIX OMOIMOTEKON yCIIyrax;

0) m0JIb30BATHCS CIIPABOYHO-OMOIMOTrpapUUECKUM annapaTomM OUOINOTEKH;

B) MOJIY4aTh KOHCY/IHTAIMOHHYIO TIOMOIIb B IOUCKE U BRIOOpPE HCTOYHUKOB MH(POPMAIIHH;
') MOJy4aTh BO BPEMEHHOE MOJb30BaHHE HAa a0OHEMEHTE U B YUTAJIBHOM 3ajie NeYaTHbHIE
U3JIaHUs U APyTrrUe UCTOUYHUKH UH(]pOpMaIny;

11 ) IPO/JTIEBaTh CPOK MOJIb30BAHUS JOKYMEHTAMU;

€) ToJyd4aTh CIpPaBOYHO-OMONMOrpaduyeckoe oOCTy)KHBaHHE Ha OCHOBe (poHa
OMOJINOTEKH,

) y4acTBOBaTh B MEPONPUITHUSIX, IPOBOAUMBIX OMOIMOTEKOM;

3) oOpamaThest I pa3pemeHusi KOHOIMKTHONW CUTYAIH K TUPEKTOPY IIKOJEI.

27. Ilonp30BaTeny MKOILHOW OMOINOTEKN 00S3aHbBI:

a) coOII01aTh TIPAaBHIIA MTOJI30BAHMSI IIKOJIBHOM OMOIMOTEKOH;

0) OepexHO OTHOCUTHCS K IPOU3BEICHUSM TIeUaTH (HE BBHIPHIBATh, HE 3arM0AaTh CTPAHUI], HE
JIeNaTh B KHUTAX MOJAYEPKUBAHUSA, IOMETKHN ), MHBIM TOKYMEHTAM Ha Pa3InYHbIX HOCUTETISX,
000pyI0BaHNIO, HHBEHTAPIO;

B) MOAJCPKUBATh MOPSJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIE OMOTMOTEKH,
PAcCIIOIOKEHUST KaPTOYEK B KaTajorax U KapTOTeKax;

I) TMOJb30BAaThCS IIEHHBIMU U CIPABOYHBIMU JIOKYMEHTaMH TOJBKO B IIOMEIICHUU
OMOJINOTEKH;

1) yOenuThcs MpH MOTYYEHUH TOKYMEHTOB B OTCYTCTBHH J1€(DEKTOB, a IPU OOHAPYKEHUU
npouHdopMHupoBaTh 00 3TOM paboTHHKA OubIMOoTeKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHbIE
NeeKThl B C1aBa€MbIX JOKYMEHTaX HECET IMOCIETHHM MM0JIb30BaTElb;

€) pAacIuChIBaTHCA B UYUTATEIBCKOM (opMynspe 3a KaKIbld TOJTYYCHHBIH JOKYMEHT
(uckmouenue: odyyarouuecs: 1—4 kiaccon);

) BO3BpAILaTh JOKYMEHTHI B IIKOJIbHYIO OMOINOTEKY B YCTAaHOBIIEHHBIE CPOKU;

3) 3aMEHSTh JIOKYMEHTHI IIKOJIbHOW OMONMOTEKH B Cllydae HMX YTpPaThl WU TOPYH UM
pPaBHOLIEHHBIMHU, JTMOO KOMIICHCHPOBATh yIiep0d B pa3Mepe, yCTaHOBIECHHOM MpPaBHJIAMH
M10JIb30BaHUS IIKOJILHOM OMOIHOTEKOM;

M) TIOJTHOCTBIO PAaCCUUTATHCS C IIKOJIBHOW OMONMOTEKON MO MCTEUEHUU CPOKa OO0ydeHUS
WIH paboThI B LIKOJIE.

28. TlopsiioK MOAB30BaHUS IIKOIBHONW OMOIMOTEKOM:

a) 3aIUCh B IIKOJIbHYIO0 OUOIHOTEKY 00YJarOIINXCsl IPOU3BOAUTCS TI0 CIIMCOYHOMY COCTaBY
KJlacca B WHJWBUIYAJIbHOM TOPSJIKE, MENaroTHYeCKUX M MHBIX PaOOTHUKOB HIKOJBI - B
WH/IMBHUTyaJTbHOM TOPSIKE, POAUTENCH (MHBIX 3aKOHHBIX TPEACTABUTENCH) 00yUaOIINXCS
— M0 MAcCHopTy;

0) mepeperucTparys moib30BaTeNel MKOIbHOW OMOIMOTEKH MPOU3BOIUTCS €KETOIHO;

B) JIOKYMEHTOM, TMOATBEPKIAIONIMM TMPAaBO IMOJB30BaHUS OMOIMOTEKOW, SIBISETCA
YUTATEIbCKHIA (HOPMYIISp;

T') YUTATEIbCKUI (GopMyIIap GUKCHPYET ATy BBIJAYH MTOJIH30BATEIO IOKYMEHTOB U3 (OH/Ia
OMOIMOTEKH U UX BO3BpAIllEHUS B OUOINOTEKY.

29. ITopsiaok mosib30BaHUSI A0DOHEMEHTOM:



a) M0JIb30BaTEJIM UMEIOT MPABO MOJYYUTh Ha IOM U3 MHOTOTOMHBIX U3/1aHUI He OoJee IByX
JIOKYMEHTOB OJIHOBPEMEHHO;

0) MaKCHUMaJIbHbIE CPOKH IIOJIb30BAHUSI IOKYMEHTAMMU:

— y4eOHUKH, yueOHbIe TOcOOUs — y4eOHBIH ToJ;

— Hay4YHO-TIOMYJIIpHasi, T0O3HaBaTebHas, Xy /10’)KeCTBEHHAs TuTepaTypa — 14 aHel;

— NEepUOANYECKUE U3/1aHus, U3/1aHUs IOBBIIIEHHOTO CcIIpoca — 7 HEH;

B) IIOJIb30BATEM MOTYT HPOJIUTH CPOK IOJIb30BAHMS JOKYMEHTaMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIb30BATENIEH.

30. [TopsinOK 1MOJIb30BaHUS YUTATBHBIM 3aJI0M:

a) IOKyMEHTBI, IPeTHA3HAUYEHHBIE JIJIs1 pabOThl B YMUTAJIBLHOM 3aJI€, Ha JJOM HE BbIIAIOTCS;

0) SHUMKIONEINU, CIPABOYHUKH, pEIKUE, LEHHbIE M HMMEIOUIUECS B E€IUHCTBEHHOM
HK3EMIUISIpE TOKYMEHTHI BBIAAIOTCS TOJIBKO JIJIsl paOOThI B YUTAIBHOM 3aJI€;

31. [lopsinok paboOThI C KOMITBIOTEPOM, PACIOJIOKEHHBIM B OMOJIMOTEKE:

a) paboTta ¢ KOMIIBIOTEPOM YYAaCTHHUKOB 00pa3oBaTENBLHOTO MpOIecca MPOU3BOAUTCS B
IPUCYTCTBUU COTPYAHHKA OMOIUOTEKH;

0) paspemaercs paboTa 3a OJHUM IE€PCOHAIBHBIM KOMIIBIOTEPOM HE OoJiee JIBYX YeJOBEK
OJIHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJACHO YTBEPKACHHBIM CAaHUTAPHO-
TMTUEHUYECKUM TPEOOBAHUSM.



